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Your school

name and address  goes here
AUG 10…Place your event text here
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Note to Production: 





Instructions:  


Paste your events into the text area where the sample events are shown.  Format as desired. 


Type your school name and address in the corresponding area


Click on the logo and choose “Insert > Picture > From File” to place your logo in the logo area.  





Note: We know adding images to Word can be tricky. If you have problems with your logo please write us a note and we’ll be glad to fix things for you.  








